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MY ATHLETICS PORTAL ORIENTATION 
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LOG IN 

Enter URN Number e.g., 1234567 and Password 

Click box ‘I agree to the terms of use’ 
 

Click on ‘Jump to my profile’ 

N.B If you are unable to login or cannot locate your URN/login details, click forgotten URN or Password 

https://myathleticsportal.englandathletics.org/Account/Login
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MYATHLETICS PORTAL DASHBOARD 

HERE YOU CAN VIEW ALL TABS ON THE PLATFORM 
 

TO UPDATE ANY INFORMATION OF THE MYATHLETICS DASHBOARD, CLICK ON EDIT BUTTON FOR THAT SECTION 
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UPLOADING NEW LICENCE PICTURE 

CLICK ON ‘EDIT FOR PERSONAL DETAILS SECTION ON YOUR MYATHLETICS PORTAL 
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CLICK ON ‘UPLOAD NEW PICTURE’ 
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CLICK ON CHOOSE FILE AND SELECT PICTURE (REMEMBER THIS IS A HEAD/SHOULDER PICTURE) 
 

 

 
Once this has uploaded, click on ‘upload’ and the photo will be saved onto your portal 

PLEASE ENSURE YOUR PHOTOGRAPH IS LESS THAN 9 YEARS ON WHEN UPLOADING 



 

7 
 

CREATING, DOWNLOADING, EXPORTING YOUR RECORD OF EXPERIENCE 

ON THE MAIN DASHBOARD CLICK ON ‘RECORD OF EXPERIENCE’ TAB ON LEFT HAND MENU 
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CLICK ON ‘ADD RECORD’ 
 

COMPLETE ALL FIELDS FROM THE DIAGRAMS BELOW, SELECTING OPTIONS FROM THE DROP-DOWN MENUS AS APPLICABLE 

CLICK SAVE. YOU CAN AMEND ANY ENTRY CLICKING ‘EDIT’ 
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ONCE ALL FIELDS ABOVE HAVE BEEN COMPLETED CLICK SAVE. YOU CAN AMEND ANY ENTRY CLICKING ‘EDIT’ 
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TO EXPORT YOUR RECORD OF EXPERIENCE, CLICK ON ‘EXPORT’ 
 

CLICK ‘OK’ 
 

 
CLICK ON ‘EXPORT’ 
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CLICK ‘OK’ 
 

 

 

 
CLICK OPEN FILE AND SAVE FILE 

 
PLEASE SEND YOUR RECORD OF EXPERIENCE TO YOUR COUNTY OFFICIALS SECRETARY OR TRI-REGION SECRETARY  

BY 30TH SEPTEMBER (TRACK/FIELD) or 31ST AUGUST (ENDURANCE) EACH YEAR
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HOW TO UPDATE YOUR PRIMARY AND SECONDARY AFFILIATED COUNTIES/REGIONS/AREAS 
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                          OFFICIALS LICENCE CHECKER  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
1) Click on ‘My Profile’ on the left-hand side menu  
2) Click on My Officials Licence’ on the right-hand side 
3) You will see the below screen 
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A tick should 
be present 
against each 
criterion, for 
your licence to 
be renewed.  


