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Explanatory Notes
The rules of your club should be set down in writing and should be fairly comprehensive and clear as they are key to enabling your members understand why your club exists and how it is governed.  Having fairly comprehensive and clear written rules, in turn, helps to avoid or minimise disputes between members, helps to protect the position of the management committee when they are acting in accordance with the rules etc.
The key provisions within the template rules document are summarised below.
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	3. Purpose
	Think of the purpose of your club as the overarching “thing” it exists to do. In most cases this will be to support and promote community participation in athletics or a specific sport within athletics. 

	4. Ethos
	This rule is designed to confirm your club’s high level commitment to ensuring that it is operating in a safe and responsible way in accordance with the good governance code set out by Sport England and in line with relevant equality/discrimination legislation.  You are encouraged, as a club, to go beyond this and adopt the England Athletics template Inclusion Policy which is available here.

	5. Exercise of Powers
	This sets out a broad and typical range of specific powers (i.e. things that the club can do), with a useful “catch all” power at the end. Whilst not all the specific powers may be relevant to the club at this moment in time, leaving them in may serve as a useful reminder for the management committee in the future on the things the club can do. However, if you want to strip them back, then feel free to do so.

	6. Club Finances and Property
	In order to ensure proper oversight and control of your club’s finances, your club ought to have a bank account in its own name which is looked after by at least two nominated (otherwise called “designated”) individuals at the club, typically the chair and the treasurer. 
Given that your club is unincorporated, if it were to hold valuable assets/contracts (e.g. a lease), then those would need to be held in the personal names of the management committee for and on behalf of the club.  In this instance, you should strongly consider incorporating (e.g. “becoming” a company).

	8. Club Membership 
9. Admission to Membership
10. Conditions of Membership
	It is vital that your club keeps an up-to-date register of its members. This will help to avoid (or resolve) membership disputes and will help the committee members/secretary to administer/call general meetings/AGMs and indeed run them (e.g. manage voting eligibility). 


	11. Cessation of Membership 
	This rule sets out a useful and typical list of circumstances in which a person’s membership of your club will be terminated/ended. If a member is removed by the management committee, rule 11.1.5 sets out the process that should be followed as a matter of due process.

	12. General Meetings
13. Notice of General Meetings
14. Proceedings at General Meetings
	These rules contain a useful guide on how general meetings (including annual general meetings/AGMs) should be called and held/run. 

	16. The Committee
17. Calling a Committee Meeting
18. Proceedings of a Committee Meeting
19. Conflicts of interest
20. Disqualification from being a Committee member
	The rules here explain who the management committee members are, how they are nominated and elected, how they are to run their meetings, and the typical circumstances in which they stop being committee members.  It is important that any conflicts are managed/dealt with at their meetings – rule 19 explains how to do that.  

	27. Indemnity 
	This entitles the management committee to an indemnity against liability incurred by them to a third party in the proper performance of their duties. This helps to protect them from personal financial loss while carrying out their duties. However, if the members of the management committee have any concerns around their personal liability then they should strongly consider incorporating the club (e.g. the club “becoming” a company).

	29. Complaints and Disputes
	This explains where and how various types of complaints and disputes should be reported/dealt.
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